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WAKULLA COUNTY BOARD OF COUNTY COMMISSIONERS

JOB DESCRIPTION
BUILDING INSPECTOR-MULTIPLE
FLSA:  Hourly
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WAKULLA COUNTY BOARD OF COUNTY COMMISSIONERS

JOB DESCRIPTION

DIRECTOR, EMPLOYEE SUPPORT SERVICES
FLSA:  EXEMPT

GENERAL DESCRIPTION OF DUTIES
Under the general supervision of the Building Official, performs skilled technical work conducting inspections of building construction, erection, repair, addition or alteration projects that require permitting as required by state law, municipal or county ordinance.

NOTE:  

The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.  
ESSENTIAL DUTIES
1.
Inspects construction sites, mobile homes for alterations and/or repairs for conformance with drawings and specifications approved by the Building Division and for compliance with applicable laws and county ordinances.

2.
Discusses problems with owners, building contractors, noting reports of problems and corrective actions. 

3.
Follows assigned building projects from start to finish, as directed.

4.
Coordinates with applicable agencies to ensure their approval of project to approving the issuance of a Certificate of Occupancy.

5.
Receives inspection requests and schedules workday in order to meet the needs of the public and maintain work assignments. 

6.
Travels from project to project and maintains required/accurate records of each project.

7.
Performs all additional duties assigned by the Chief Building Inspector.

8.
Must possess a valid driver’s license and a favorable driving record at the time of hire.  
9.
Assists Code enforcement in Building Code enforcement related activities. 
WORK ENVIRONMENT AND PHYSICAL DEMAND

Work is performed both indoors and outdoors and involves exposure to hazardous machinery, dust and extreme weather conditions.  This is moderate physical work.
KNOWLEDGE, SKILLS, AND ABILITIES:

· Thorough knowledge of electrical, plumbing, gas, heating and air-conditioning, building, zoning and fire codes and regulations governing construction. 

· Ability to read, interpret and enforce Federal, State, County and local building and construction codes and regulations. 

· Ability to read and interpret blueprints, plans and specifications. 

· Ability to recognize deviations from blueprints, plans and specifications. 

· Ability to also recognize faulty construction and hazardous conditions. 

· Ability to communicate effectively, both orally and in writing. 

· Ability to maintain records and prepare detailed reports.

· Ability to use personal computer and related equipment. 

· Ability to establish and maintain effective working relationships with county employees, contractors, builders and the public.

MINIMUM QUALIFICATIONS
High School Diploma or equivalent and a minimum of five years of experience as an inspector, engineer, architect, superintendent foreman or tradesman in charge of construction is required.  Must meet state mandate eligibility requirements for a provisional license according to one of the following criteria: Demonstrated five (5) years combined experience in the field of construction or a related field, building code inspection or plan review corresponding to the certification sought. OR Demonstrate a combination of technical education in the field of construction or a related field and experience which totals four (4) years with at least one (1) year of such total being experience in construction, building code inspector or plan review, or as required by law.  Additional qualifying education or experience, which provides the necessary knowledge, skills and abilities, may be substituted one for the other on a year for year basis. Must possess or obtain and maintain a Provisional or Standard license issued by the Department of Business and Professional Regulations as a 1 and 2 Family Dwelling Inspector and one as a minimum commercial license in mechanical, plumbing, building or electrical. 
FLSA STATUS:   Position is classified as non-exempt.  
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